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Event Proposal Form  

Thank you for considering the BC SPCA as the beneficiary of your fundraising activities.  Your support will 
help homeless, neglected and abused animals in your community and throughout BC. 

If you or your organization wishes to host a special event or program please first submit this completed 
proposal to the Society for approval. 

         Please mail, email or fax this form to the BC SPCA Provincial Office or your local branch. 

Champions for Animals Contact Information: 

 

Contact Information 

Name of event organizer:           

Is there an organization/group involved?:          

Address:                        

Phone:             Email:                                                 

 

Event Information 
Event name:                                                       

Type of event:                                          Date of event:                                                    

Event location and address:                                        

              

Brief description of event:                        

              

Event background or inspiration:                                   

              

We respect your privacy. The Society collects your personal information in order to process your request to organize an event for the BC SPCA.  
We may also contact you from time to time with information about other ways you can help us in our mission. If you prefer not to receive this 
kind of communication from us, or for more information about our privacy practices: http://www.spca.bc.ca/privacy 

Tess Repenning Phone: 778.786.2630 
1245 East 7th Ave              Fax: 604.681.7022 

Vancouver, BC V5T 1R1       Email: champions@spca.bc.ca 

mailto:champions@spca.bc.ca
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Fundraising Information 
All costs must be paid directly by the event organizer. 

Where would you like to direct the funds you raise? (Choose one)     

BC SPCA Areas of greatest need     OR        My local BC SPCA branch 

Projected Event Cost:                                      

Total Expected Income:                          

Do you plan to hold a Gaming Event (raffle, 50/50, etc.) as part of your event?                            

Anticipated Donation to the BC SPCA:                        

Are any other charities involved, if so which ones?                       

Please explain how proceeds will be raised (i.e. all ticket sale proceeds will go towards the BC SPCA): 

                            

Is this event open to the public?                     

Public Relations and Marketing 

Briefly describe your publicity plan for the event:                    

              

Will the publicity be handled by a professional agency? If so, which company?     

              

Do you plan on using the name and/or logo of the BC SPCA in your publicity?*  Y       N    

Would you like the event info to appear on BC SPCA Events Calendar?  Y       N    

Additional Info: 

 If possible, please submit the donation as a single cheque in order to reduce administrative costs. 

 If you are collecting donations for the BC SPCA at your event, some donors may be eligible for tax receipts. 
Please ask your BC SPCA contact for more information. 

 When submitting funds, please enclose a letter outlining the name and date of the event along with any other 
pertinent information with your donation. If there are pledge forms for your event, please attach one cheque for 
the overall balance with the pledge forms. 

 Any materials featuring the name and/or logo of the BC SPCA must be approved before publication. 
 

Thank you for organizing your event/program with the BC SPCA.  
Your support will mean a brighter future for animals in our province. 
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Agreement for Special Event Benefitting the BC SPCA 

 
        , the SPONSORING ORGANIZATION/INDIVIDUAL, agrees to organize 

and implement a special event/program on      (date) to benefit the British Columbia 

Society for the Prevention of Cruelty to Animals (BC SPCA).  The special event/program shall be described and 

referred to publicly as follows:         

 
The SPONSORING ORGANIZATION… 

1. agrees to use only authorized content in all media and printed materials relating to the special event if BC 
SPCA name or logo is used. 

2. agrees that NO COST OR LIABILITY associated with the event shall be incurred by the BC SPCA. 
3. agrees to handle any monetary transactions and to present the proceeds to the BC SPCA within 30 days 

following the event, or agreed upon date.  
4. will provide all staffing and volunteers for the special event.  
5. agrees to use its own mailing list for the special event. 
6. will obtain all necessary permits, licenses and insurance.  
7. agrees to follow the BC SPCA receipting policies that adhere to the regulations of Canada Revenue Agency.  
8. The BC SPCA reserves the right to withdraw the use of its name and logo at any time.  
9. agrees to keep donor information confidential. 
10. agrees to act with fairness, integrity and in accordance with the law. 
11. agrees to cease contacting prospective donors who state that they do not wish to be contacted. 
12. agrees to immediately disclose any actual or apparent conflicts of interest or loyalty. 
13. agrees not to accept donations for purposes that are inconsistent with the organization’s mission. 
14. agrees to follow the guidelines set out in the Independent Special Events Policies. 

Independent Special Events Policies 

Independent Special Events, or third-party fundraisers, are a very important component of the fundraising activities 
of the BC SPCA. Beyond the funds raised, these events create awareness and bring new support to the BC SPCA. In 
order to ensure third-party events have a positive impact, the following policies need to be followed: 

1. The BC SPCA logo is a registered trademark. The use of the BC SPCA logo and the Champions for Animals 
logo are restricted. All promotional materials, including advertising, point-of-purchase materials, tickets, 
and any other materials used by a sponsoring organization must be approved by the BC SPCA prior to use. 

2. All potential donors and sponsors must be pre-approved by the BC SPCA through a clearance list before 
solicitation may occur. 

3. Official tax receipts will only be issued in accordance with Canada Revenue Agency guidelines. The final 
decision to issue official tax receipts rests with the BC SPCA. 

4. Whenever possible, the Society would appreciate receiving copies of written information or photographs for 
possible inclusion in the Society’s publications and social media. 

5. The BC SPCA does not approve of the following types of third-party event: 
a. Programs that involve a professional fundraiser, telemarketing and/or an agreement to raise funds 

on a commission, bonus or percentage basis (with the exception of cause related marketing 
programs developed with corporate partners). 

b. Vending machine sales. 
c. Any event at which animals (including crustaceans like shrimp, crab or lobster) are killed for food. 

6. Vegetarian or vegan food options must be made available at all third-party events at which food is served in 
order to meet the anticipated needs of participants. When animal products are served, event organizers are 
encouraged to use SPCA Certified, Certified Organic or other higher welfare products when possible. 

7. Any third-party event held to benefit the BC SPCA should take caution not to promote or endorse any 
particular political party, candidate or politician, due to Canada Revenue Agency guidelines that prohibit 
registered charities from demonstrating political partisanship.  
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8. Guest attendees from the BC SPCA are to receive complimentary tickets or admission when invited to speak 
or attend an independent special event. 

9. Funds received from an event in support of the BC SPCA will be submitted within 30 days of the event 
(ideally in cheque form). 

Signed:           Date:             (Sponsor/Agent) 
 
 
 


